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Provincial Directors of Health
Regional Directors of Health
Heads of Institutions

COVID-19 Vaccination Program at Healthcare Institutions

The Ministry of Health has decided to expand the COVID-19 vaccination programme by setting up
of vaccination centres in hospitals. This would ease the burden of the community vaccination by the
MOH Offices, public will have easy access to a vaccination centre irrespective of the place of
residence and scale up the COVIS-19 vaccination program. This programme will be in addition to the
vaccination program conducted by the MOH Offices. Heads of institutions are required to set up
vaccination centres in the hospitals and implement the vaccination program.

1. Type of Hospitals
Divisional Hospitals, Base Hospitals, District General Hospitals, Provincial General Hospitals,
Teaching Hospitals, National Hospitals

2. Vaccination time
Weekdays - 8 am to 4 pm
Saturdays - 8 am -12 noon .

3. Eligible category for vaccination
Above 60 years of age irrespective of area of residence. Once the above 60 years age cohort is
vaccinated the next cohort will be notified by the Ministry of Health.

4. Registration process

A location for registration should be established. All vaceine recipients should be registered as done
in the field vaccination centers conducted by MOH Offices by the hospital staff. Registration books
should be obtained from the Regional Epidemiologist. Following details should be provided by the
vaccine recipient.

Name/&/Quwiy

Address/ 8=/ wpaeuif

Age/Daes/auwgy

Sex/ B —ey 8/ gy aim- Queson

NIC No/eh 1. 2/Cg.91.91.80086D
Telephone No/ ¢dzmdm/QgmansoCusl @eavdain
To be filled by health staff First Dose / Second Dose
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A printed document should be provided to every recipient to fill and submit. Vaccine recipients can
bring the details in a document printed by themselves which would minimize the time taken to fill the
form.

Once registration is completed, the details of the registered vaccine recipient will be entered to the
“Covid Vaccine Tracker” by non-health staff who will be facilitating the data entry to the online
vaccine tracker. Computers and internet facilities will be arranged by themselves when it is not
available.

The tally sheets used for categorizing the vaccine recipients should be summarized at the end of the
day and the data should be submitted to the Regional Epidemiologist as done by the MOH Offices.

5. Vaccination points

Head of the institution should deploy adequate number of nursing officers, medical officers and other
supportive staff for the vaccination centre. A Medical Officer should be entrusted the overall
responsibility of the vaccination centre. Arrangements should be made to manage emergencies.

6. Vaccine supply and storage

The Epidemiology Unit will issue vaccines to the Regional Medical Supplies Division (RMSD) The
head of institution should order and obtain vaccines from the RMSD and ensure cold chain is
maintained. Since currently the vaccine supply is limited and should be distributed to other
vaccination centers in the district, only quantity required for two days should be stored as a buffer
stock in the hospital. The Regional Epidemiologist should be contacted with regard to any issues on
vaccine supply. The vaccine stock return and any other requested data regarding vaccination should
be submitted to the Regional Epidemiologist.

The vaccination program should commence in the hospitals once the implementing districts are

announced beforehand by the Ministry of Health.
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